
About the Role
We are seeking a hands-on, highly organized Site Director to lead daily operations at one of our early childhood education sites.
This is a leadership role with full responsibility for compliance, staff oversight, and program execution. The ideal candidate is proactive, responsive, and experienced in managing teams while ensuring strict adherence to state licensing and Head Start requirements.
If you are detail-oriented, thrive in fast-paced environments, and understand the importance of compliance and accountability, we want to hear from you. This role requires a high level of accountability, responsiveness, and attention to detail. Candidates must be comfortable managing compliance requirements and leading in a fast-paced environment

What You’ll Do
· Oversee daily operations of the site, ensuring a safe and high-quality environment 
· Ensure full compliance with Head Start, state licensing, and accreditation standards 
· Track and manage staff training compliance (100% completion required) 
· Supervise and support staff, ensuring strong performance and accountability 
· Maintain proper staff scheduling and classroom ratios 
· Lead audits, licensing visits, and ensure site is always inspection-ready 
· Collaborate with leadership, families, and community partners 
· Monitor program quality and support curriculum implementation 
· Other duties as assigned

What We’re Looking For
· Strong leadership presence — hands-on, not passive 
· Highly organized with strong attention to detail 
· Ability to manage compliance, deadlines, and multiple priorities 
· Excellent communication and responsiveness 
· Experience supervising teams and holding staff accountable 

Qualifications
· Bachelor’s degree in Early Childhood Education (required) 
· Minimum 3+ years in early childhood education 
· 2+ years in a leadership or supervisory role 
· Experience with Head Start and/or licensing compliance strongly preferred 
· Bilingual (English/Spanish) a plus 

Compensation & Benefits
Salary: $70,000 – $85,000 annually (based on experience)
Benefits may include:
· Health insurance 
· Paid time off 
· Professional development opportunities 

Why Join Us
We are a mission-driven organization committed to serving children and families in our community. This role offers the opportunity to make a meaningful impact while leading a dedicated team.
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